Taylor Brooks
(555) 010-0007  ·  taylorbrooks@example.com  ·  Dallas, TX  ·  Target: HR Specialist (Recruiting / C&B)
SUMMARY
HR specialist with 4 years across recruiting, compensation and employee relations. Filled 150+ positions per year and cut average time-to-fill from 32 to 19 days; run monthly payroll for 600 employees with 36 consecutive error-free months.
EXPERIENCE
Manufacturing Company (Dallas, TX) — HR Specialist	May 2023 – Present
1. Own recruiting for technical and corporate roles: 150+ hires per year, 87% offer-acceptance, 91% probation retention
1. Rebuilt the sourcing mix with campus partnerships and referral incentives; cost per hire down 44%
1. Run monthly payroll and benefits administration for 600 employees; zero errors in 36 consecutive months
Retail Chain (Dallas, TX) — HR Assistant	Jul 2021 – Apr 2023
1. Processed onboarding/offboarding for 200+ stores with 100% on-time completion
1. Organized 24 new-hire training sessions covering 400+ employees; average satisfaction 4.6/5
EDUCATION
University — B.A. in Human Resource Management	Sep 2017 – Jun 2021
1. Coursework: labor law, organizational behavior, compensation design
SKILLS
1. HRIS systems, Excel payroll modeling; employment-law compliance and dispute handling
1. SHRM-CP coursework in progress; comfortable presenting to leadership and running trainings
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